
Phu lye sto 01 

N TAP SAT HACH VIET KIEN THIiC CHUNG 
CONG CHIIC KH6NG QUA THI TUYEN NAM 2017 

heo Quyeit chnh so'82129/QD-HDKTSH ngay 15/11/2017 
cna 	dang Kidm Ira, sat &itch ncim 2017) 

A. CHE HQ CONG VU VA QUAN Li' CAN BQ, CONG CHliC 

I. Khai niem,phan loai can bi5, Ong chat 

I. Khai niem camb0, cong chire 

2. Phan Mai cemg eh& 

II. Trach nhi?tn ctia can 4, cong chat 

Hot dong cong \Ty 

Trach nhiem cua can ho, cong chat 

Day math cai cach the do ding vg, cong chirc 

III. Nghia vy và quyen ciia can bo, ding chat 

NgFifa vu cáa can b0, &mg chirc 

Quyen dm can b0, c8ng chirc 

B. Xi' NANG SOAN THAO VAN BAN HANH CHiNH 

I. Van bin hinh chinh 

Khai niem van ban 

Van ban quail 1' nha ntherc 

II. K5,  thuit soan thin 11 ban hanh van bin hanh chinh 

Trinh ttr tien hanh sop thao van ban hanh chinh 

The tit& van ban hanh chinh 

Ky thuat trinh bay van ban hanh chinh 

The thirc va k thuat trinh bay van ban hanh chinh 

III. Quy trinh xay dtrng vA ban hinh van bin 

1Chai niem 

Quy trinh chung cUa viec xay dtmg va ban hanh van It/. 
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