
	

UY BAN NHAN DAN 	ONG H6A XA KM CHU NGHIA VItT NAM 

	

. THANH P116 HA NO 	 Dew lap - Tty do - 11#nh phtic 

      

sa: 235 /ICH-UBND Ha N:6i, ngay 24- thcinganam 2016 

Kt HOACH 
Cling tic van thu', Itru tit tfam 2017 

Time hien Luat Lint trit so 01/2011/QH13 ngay 11/11/2011; cac Nghi dinh 
cüa Chinh phü, Thong tu huang dan cua BO Ni IN; &Ong van so 1313NTLTNN-
NVDP ngay 01/12/2016 dm Cpc Van thu va Lint frit nha mr6c huong clan v8 
viec xay dung Ice hoach nhiem vii c6ng tac van thu, km trfr nam 2017 dei v6i 

scac tinh,.thanh pito truc thuOc Trung wing; UBND thanh 06 HA Ni ban hanh 
K8 hoach thirty hien ding tac van thu, luu frit nam 2017 nhu sau: 

• I. MIX DiCH, YEU CAU 

1. Muc dich 
Th6n4 nhat quan 132 nha nu6c v ding tac van thu, ltru hit tren dia ban 

Thanh ph6, ti8p tvc  din cong tac van thu, km tra di vao n'e nap, lchoa hoc, hieu qua 
va &mg quy dinh cüa phap 1114. 

Nang cao tech nhiem cüa ngtrai dimg du co quan, ta chirc trong viec 
quan l, chi dao c6ng tac van this, hru frit tai cac ca quan, tO chirc; trach nhiem cüa 
can be), ding chirc, vien chat trong viec lap ho so cong viec Aid nOp luu h6 so, tai 

vao Lint trfr ca quan. 

2. Yen cau 
- Thu tnrong cac sa, ban, nganh; cac T6ng ding ty, cac Doanh nghiep nha 

nunc; cac don vi sr nghiep, cac to chirc xa hi nghe nghiep thuOc .Thanh 06; Chu 
tich UBND cac quan, huyen, thi xã (sau day g9i tat la co quan, to chirc) can cir Ke 
hoach cua Thanh ph6 va tinh hinh time te cila co quan, to chüc xay dung Ice hoach 
va tO chuc hien khai thut hi'en ding tac van this, km frit dat hi'eu quA cab. 

- Thu truemg cac co quan, tO chirc tang cueing cong, tac lath dao, chi ciao can 
bO, ding chdc, vien chirc nghiem tüc thuc hien viec lap ho so cong viec va nOp km 
he so, tai lieu vao Luu tril co quan; xem day la nhie'm vu tr9ng tam de danh gia, 
phan loai can bO, cling chirc, vien chirc hang nam. 

NIEZM VI) THUONG XUYEN 

T. Quail 132, chi dao, hutng clan cOng tac van thir, urn fro: 

a) Tuyen truyen, ph6 bin phap luat ve ding tac van this, km 

Tip tuc tuyen truyen, ph6 bin Luat Luti trü, Nghi dinh s6 01/2013/ND-CP 
ngay. 03/01/2013 cilia Chinh phü quy dinh chi tit& thi hanh mOt so ,dieu cüa Luat 
Luu frit va cac van ban guy pham phap luat, van ban huong clan ye c6ng tac van 
this, luu hit tren phucmg tin thong tin dai chUng; tren trang thong tin din cua 
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co quan, to chirc; thong qua tap bud'', hal nghi so kat, tang kat, cuac,hop giao ban, 
sao giri cho cling chirc, vien chirc va than dan ten dia ban Thanh pho. 

b) Xay clung, ban hanh van ban guar-113'r, twang dn nghiep vii v dog Mc van 
this, Km till 

- SO Nôi vu tham muu UBND Thanh ph a va trpc tip ban hanh cac van ban 
ve Gong tac van this, hru trii thuac tham quyen: 

Ke hoach cong tac van this, luu tit; 

Ka hoach kiem tra cong Mc van this, km frit; 

Xay dung cac van ban lien quan den De an sum tam va quan 132 tai 1iu luu 
tilt qu5r, hiem thuac thanh pito Ha Ni; 

Ban hanh Danh rmsc cac ca quan, to chirc thuac nguan nap Itru tai lieu vao 
Ltru trit lich sir; 

Ban hanh Quy che quan 13%, sir clung tai lieu luu frit ti Ltru ft& lich sir thanh 
pha Ha NEN. 

-.Cac ccr quan, t6 chirc: 

+ Xay,ching K hoach cong tac van this, tau trir (xong tnrec ngay 20/01/2017); 
Ka hoach kiem tra cac don vi true thuOc (xong truck ngay 25/02/2017); trian khai 
thuc hien,thi dung Quy hoach nganh Van this, bin frit thanh pito HA Ni den nam 
2020 va tam thin den nam 2030 (sau khi dugc UBND Thanh pho phe duyet); 

Cac co quan, tá chirc can cir ,vao cac quy dinh mai cüa nha ntrac, cila 
Thanh pho thgc hien ra soat, sira doi, bo sung hoac xay dung mai de' hoan thin he 
th'Ong van ban chi ciao, quy dinh, quy che, huerng dan thpc hien cong tac van this, 
km trti thuac thâm quyen: Quy cite ,cong tac van this, Itni frit; Bang,  theri han bao 
quart ho so, tai li'eu hinh thanh pho Nen trong hoat clang cim cc quan, to chirc; Danh 
mpc thanh phan tai lieu nap luu vao Luu 	lich sfr Thanh ph6; Danh mpc Ito so 
cita cor ,quan, don vi; Nai quy khai thac sir disng tai lieu; Ni quy phong chong 
chay, no cita co quan (than thin trong qu3% 1/2017). 

c) Cong tac tap huan, bai dung nghiep vp 

- SO NOi vu xay dung ka hoach tap huan, bai &rang nghiep vi ding tac van 
this, km tilt cho can b'a, &mg chirc, vien chirc true tiap lam ding tac van this, luu 
tnt trong cac co quan trpc thuac UBND Thanh ,phei va trien khai tap huan, boi 
duting nghiep vv xong truot thang 10/2017; phoi h9p vói cac ca quän, ta chirc 
trien khai tap huan, b6i clueing nghiep vv  ding Mc van this, km tilt. 

- Cac co quan, t6 chuc chi) !Tang ta chirc tap huan, boi duang nghiep vp 
ding tac van thu,,luu nil tap trung vao cac nai dung: cong tac lap Ito so ding 
viec va nap ltru ho so, tai lieu vao Ltru triS co quan; clang tac thu thap, chinh 13%, 
xac dinh gia tri tai lieu; &mg tac bao quanho so, tai lieu km tiff; ding  Mc so Wm 
tai lieu ltru tat (di voi K hoach tap huan, bai &rang nghiep vp cong tac van 
this, liru trii yen can giri ye SO Ni vp qua Chi cpc Van this - Ltru trill de theo 
dai, tang hop). Thil truerng cac co quan, t6 chat tao diet' kin de can ba, cong 

vien chuc dugc tham quan, hgc tap, nghien cim, trao 	kinh nghiem 
chuyen mon, nghi'ep vi ve ding tac van this, km tilt; dr can b'6, clang chat, vien 
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chirc van , thu, km tra chua dam bao flan chuan ngach tham gia dao tao, bOi 
dueng nang cao trinh do. 

d) Thanh tra, kiam tra viac thtrc hian cac quy dinh cim phap luat va van thu, 
ltru trek 

- Tang cuatng &mg tac thanh tra, kiam tra viac thtre hien cac quy dinh cUa 
phap luat ve ding tac van thu, luu tit. Tap trung thanh tra, kiem tra vao cac nOi 
dung sau: 

Xay dung va ban hanh van ban quan l va cOng tac van thu, luu tra; van 
ban chi dao, huang clan ve nghiap vu van thu, ltru tra; 

Cong tac soan thao va ban hanh van ban; 

Quail lY van ban dan, quan lY van ban di; 
Gang tat lap hO so &Ong viac va nOp ltruh8 so, tai liau vao Luu tic co quan; 

Cong tac quail lY lid sir dung con dau; 

COng tac thu thap, chinh 1Y, xac dinh gia tri tai lien; 

Cong tac bao quan, tO chIrc sir dung tai lieu ltru trix; 

dung cOng ngha thong tin trong ding tac van thu, hru tit; 

+ Thuc hien cha do bao cao thOng ke cling the van thu, hru trd va tai 1iu luu tra. 

- Ser Ned vu: 
Xay dung Ka hoach va thgc hien thanh tra, kiam tra cong tac van thu, lint 

trit ham 2017 theo ke hoach va dOt xuat Ichong bao truoc; 
+ Du kin lciam tra di veri 12 co quan truc thuOc UBND Thanh phO \fa In& 

co quan kiem tra it nhat 02 don vi true thuOc (neu c6); 
+ Kim tra, huemg d'an viac quan lY 116 so, tai lieu cac co quan, t that 

tti'ac hien chia tech, sap nhap, giai the (nen co); 
Hiking dan UBND the quan, huyen, thi xä teS dant thuc hien kiam tra 

cheo gicta cac xa, phueng, thi tran dam bao thong nhat toan Thanh pho; 
Tang cuong cling tac thanh tra, kiam tra hoat Ong dich vi hru trEk hen dia 

ban thanh pith Ha NOi. 
- 100% co quan, to chirc xay dung ka hoach kiam tra gUi v'e SO.  NOi \Ty 

(qua Chi cuc Van thu - Luu tilt) trtrac ngay 25/02/2017 de tong hop va phai 
hop thgc hien, cu the nhu sau: 

+ Doi voi cac cac sa, ban, nganh co co cau to antic phong, ban, don vi truc 
thuOc xay dung Ica hoach kiam tra vã tian hanh kiam tra truc tie') hen 50% don vi 
truc thuOc; 

DOi vOl UBND cac quan, huy'en, thi xa: xay dung Ice hoach kiem tra va 
tO chirc kiem tra cheo ye Cong tac van thu, luu tra gitla cac xä, phuong, thi tran 
thuOc don vi minh; 

Cac co quan, tt; chuc xay dung k hoach va trian khai kiam tra, kiam 
tra die() Cong tac van thu, luu tni, ban.cdo ket qua kiem tra veSO NOi \Ty (qua 
Chi cpc Van thu - Luu 	truorc ngdy 30/10/2017 6' f6ng hgp. 
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d) Thuc hien viec cap chimg chi hanh nghe vá quart bi hoat dOng dich vp luu 
tat theo quy dinh cüa pita') luat. 

2. Thtyc hin hoyt dOng nghi4 vy van thu', urn trik 
a) Thgc hien hoat dOng nghiep vti van thu 

Sogn than va ban hanh van ban; 

- Quart lY van ban den va quan brr van ban di; 

Lap Danh mpc ho so; clang tac lap Ito so cang viec va np lint ha scr, -Lai 
vao Ltru frit co quan; 

Quart lY va sir dung con dAu. 

b) Thtrc hien hoat (Ring nghiep vv ltru trU 

Thu thap, chinh 1Y, xac dinh gia tri tai lieu: 

Day manh cang tac thu thap, chinh xac dinh gia tri tai 1iu nam 2016 vã 
toan 1)0 tai 1iu ton dung & cacIDO phan, cá nhan tir nam 2015 ye truck vao Ltru trir 
co quan theo quy dinh cia phap luat; 

Xay dung K hoach chinh lY tai lieu tan dung tir nam 2014 ye truorc,,  in 
tien chinh lY cac Phong &mg cüa cac co quan, to chirc thuOc UBND Thanh pito tiz 
ngay 31/7/2008 tra ve tnthc; 

Tir nam 2017 cham dist tinh trang tai lieu bi phan tan, tan dung tai cac bo 
phan, cá nhan; 

Thu thap, chinh,  .132 ha so, tai lieu dai voi cac,co quan, to chirc khi chia 
tach, sap nhap co quan to chirc, don vi hanh chinh vã to chirc lai, chuyen doi hinh 
thirc se( him doanh nghiep nha nuerc; 

Cac co quan, th chirc thuOc banh mpc nguan nOp lint tai lieu vao Luu trit 
lich sir Thanh pha durc hien nghiem thc viec giao nOp  ha so, tai 1iu c6 gia tri bao 
quan vinh vin vao Luu frit lich sir'  Thânh pha theo quy dinh. 

BO tri ph6ng, kho luu Ulf (kho tang, trang thiet bi va cac bien ,phap de bao 
ve, bao quan an toan tai 1iu luu tit): yeu cau 100% cac co quan, tO chirc be) tri 
ph6ng, kho kru till de bao quan,ho so, tai lieu theo Chi thi so 04/CT-UBND ngay 
21/01/2016 cilia Chti tich UBND thanh pito Ha Ni ye viec tang cueing cling tac 
van thu, luu tra ten dia ban thanh pho Ha Noi; phan dau xay dung, cai tao phong, 
kho ltru tat dat chuan theo quy dinh cua phap luat. 

Trien khai thuc hien viec quan tai iu ltru frit din tir theo quy dinh cña 
phap luat. 

Xay dung va hoan thin he thong cang cu tra cirp d phpc vp nhu cau khai 
thee, sir clung tai lieu dm co quan, to chirc va ca nhan theo quy dinh 

- Tiep tpc thtrc hien De an sun tam tai lieu luu tra quY, him ten dia ban 
thanh pha Ha NUJ theo KO hoach da.ducc UBND Thanh pito phe duy'et. 

Day manh img dpng ding nghe thong tin vao Gong tac Van thu, luu 	dau 
tu, nang cap trang thiet bi, xay dtmg phan mem co se, dü li'eu luu ti-u, sa h6a tai lieu. 

Thgc hien viec hüy tai lieu het gia tri theo quy dinh cüa phap luat. 
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3. Cling tac tO chat can bi) 

Tip tic kin toan ta chirc, di ngü ding chirc, vien chirc lam cong tac van 
thu, luu tiff tai cac co quan, to chIrc; tuyen dung, b6 tri nguai lam cong tac van thu, 
ltru 	theo vi tri viec lam, dam bao lieu chuan ngach ding chac, vien chirc quy 
dinh tai Thong tu so 13/2014/TT-BNV ngay 31/10/2014 cila BO Nei vi quy dinh 
ma so va tieu chuan chirc danh nghe nghiep vien chirc chuyen nganh Ltru 
Thong tu s'a 14/2014/TT-BNV ngay 31/10/2014 cita. BO Nei vi quy dinh chirc 
danh, ma so ngach va tieu chuan nghiep vu chuyen mon cac ngach ding chirc 
chuyen nganh Van thu. 

- UBND cac quan, huyen, thi xã chi dao Chit'  tjch UBND xa, phuong, thi 
tran quyet dinh giao nhi'em vu cho cong chirc Van phong - Thong ke kiem nhiem 
ding tac hru 

Thtrc hien che de phi cap dc hai, bai clu'ang hien vat cho clang chirc, 
vien chirc và nguai lam &mg tac luu tnt theo quy dinh hien hanh. 

4. MO di hóa cong tic van thtr, itru tar 
DAy manh ding  tác nghien cüu va img dung khoa h9c cong nghe trong 

. hoat dOng van thu, ltru -Ira; trien khai thuc hien nghiep vi van thu, ltru tat vOi quan 
lY tai lieu din tU, img dung cac phan mem ,quan IY van ban lid dieu hanh tac 
nghiep theo Ke hoach cüa UBND Thanh pho, huong clan cna So Thong tin va 
Truyen thong. 

Trien khai img dung cong nghe thong tin (pilau mem co se, dir Iiu km ti-ft 
thanh pito,  Ha Nei) phpc vu quail ly, khai thac sir dung tai lieu tai Luu tnt lich sU 
Thanh pho va xay dung phAn mem ca ser chi lieu thong nhat de trien khai thuc hien 
tai cac co quan, to chirc. 

- Trien khai thtrc hien van bansa 822/HD-VTLTNN ngdy 26/8/2015 caa. 
Cue Van thu va Luu trit nha nu& ve Huang clan quail lY van ban di, van ban 
den va lap ha so trong men truang mang; Van ban so 169/HD-CVTLTNN ngdy 
10/3/2010 dm Cpc Van thu va Luu trit nha nuac ye xay dung co so du lieu. 

5. Quin 157 tat lie;tt ti Trung tam Ltru frit lich sfr Thanh phi) 
Thirc hi'en huang clan-  , thu thap tai 1iu ltm tit co gia tri bao quan vinh vin 

cna cat Co quan, tO chirc thuec nguan nep luu tai lieu vao Ltru 	lich sir Thanh pha. 
Dr Icien nam 2017 thu tit 300 - 500 met tai 1iu dm met so CO quan chuyen mon ti-pc 
thuec UBND thanh ph6. 

Tich ctrc to chirc thtrc hien ding toe suu tam tai lieu ltru 	quy, him tren dia. 
ban Thanh pito c6 hieu qua. 

Thgc hien sa hoa tai lieu Itru tnt Phong UBHC thanh ph a Ha Nei giai doan 
tir nam 1953 - 1976 va. Phong UBND thanh pho Ha Nei, giai don tü narn 2002 - 
2003 va 2006 - 2008 phan ha' so, ten gpi. 

Thirc hien bao quan an toan, th chirc khai thac, sir dung tai 1iu luu 	theo 
quy dinh. 

Tich ctrc clang b& giai thieu.ve taihey luu 	tai lieu luu trit guy, him. 
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6. B6 tri kinh phi thuc hin cong tac van thu, Inn trir vã hot Ong 
ltru frit 

Cac ca quan, ta chic chit dEng bE tri kinh phi cho,hoat deng van thu, km 
het theo quy dinh tai Dieu 39 dm Luat Luu trit; thvc hien dau tu, xay dtmg, cai tao, 
nang cap phong, kho km tilt; mua sam trang thiet bi, xay dtmg phan mem phvc vv 
cho ding tic van thu, km tilt; chinh tai lieu ton Ong de giao nOp vao Luu tilt ca 
quan, Luu frit lich sit theo quy dinh cüa phap luat. 

BT. NHICM V TRQNG TAM 
1. Thttc‘hi8n tuyen truyen, ph O bin phap lust  ve ding tac van thu, km frit; 

cong the stru tam tai lieu lint frit qu9, hiem den can b0, cong chic, vien chic, than 
dan ten dia. ban Thanh pho; holn thien he thong van ban quan 19, huong dan ye 
nghiep w cling tic van thu, luu tilt. 

2. Tich cvc day manh cac boat Ong nghi'ep vv van thu, luu tnt, trong do tap 
trung ding tac lap Danh muc h6 so; Bang thei han bao quan ho so, tai lieu hinh thanh 
pho bien trong boat deng ciaa ca quan, to chic; lap he' so cling viec va nEp luu he' so, tai 
lieu vao Luu frEt ca quan; bo tri phong Icho km tilt dam bap dü tieu chuan de bao quan 
an toan ho so, tai lieu va thuan tien Ichai thac, sit dung tai lieu ltru tilt, tang ailing ding 
tac phong chong chay no. 

3. BE tri ding chive, vien chic lam ding tac van thu, luu kit va,dugc bei 
du'ang kien time, Icy hang ye ding tac van thu, hru tilt dam bao ti8u chuan chuyen 
mon, nghiep 

4. Tang ailing kiem tra ding tac van thu, luu 

5. Day manh ing dung Ichoa hoc ding ngh'e vao ding the van thu, km tit; 
xay dvng phan mem co set dit lieu urn frit phvc yin  cong tac quan 19, -khai that sit 
dung tai lieu km kit. 

IV. MOT SO GIAI PHAP rmtJC  1111:CN CONG TAC VAN THU', LUU TRU 
Tang ciamg cong tac tuyen truyen, pho bien phap luat v'e ding tac van 

thu, km hit den can be, CEng chat, -vien chit. 

Nang cao trach nhiem cüa Ngued ding dau co quan, to chic; can be, clang 
chic, vien chic ve c6ng tac van thu, km tit. 

Thirong xuyen huang d'an nghiep vki van this, liru trir cho can be, cong 
chic, vien chic. 

Tang cuong cong tac kiem tra ve cling Mc van thu, hzu 
Chi dao diem viec thvc hien cac quy dinh cüa phap luat ve cong tac van 

thu, km trit, tap trung vao car nei dung: lap Danh mvc hE so; lap he so ding viec 
va nep luu he so, tai lieu vao Luu trEt ca quan. 

Co giai phap nang cao tinh than, trach nhi'em dm can b'O, ding chic, vien 
chic trong viec lap ho so cong viec va nep km ho so, tai lieu vao Luu tilt co quan 
theo quy dinh. Gan viec lap h6 so cong viec va giao np ho so, tai lieu vao Luu trti 
ca quan la met trong cac tieu .chi binh xet thi dua, binh xet cuoi nam; dong thei xi 
19 nghiem cac truong hop khong lp  va nep km he so theo quy 
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7. Cac co quan, t6 chic b6 tri kinh phi cho tong the vary thu, Km tit 

V. To cmic THVC HIVN 
1. Thii truirng Sc so., ban, ngenh; don vi sty nghie:ro, Tiing ding ty va 

Doanh nghib &kit thu(ic UBND Thanh pho; Chit tich UBND the qu'an huy0, 
till x5; ChU tich UBND Sc x5, phuirng, thi &An có trach nhqm: 

,Can cü K hoach tong tac van thu, luu trü nam 2017, yeu cau 100% co 
quan, to chirc tien hanh xay dung ke hoach va trien khai thuc hien c6 hieu qua; 
chi dao cac don vi true thu6c xay dung ke hoach va to chirc thut hien clang tac van 
thu, hm trg theo quy dinh. 

136 tri kinh phi cho hoat d6ng van thu, Km frit dap irng yeu cau nhiem vy, 
tap trung vao mOt sO nOi dung trong tam: ung dung cOng nghe thong tin vao tong 
tac van thu, hm trCr; chinh 1y tai lieu ton dpng; be tri pheng, Rho ltru trg và cac 
trang thiet bi de bao quan an toan tai lieu theo quy dinh. 

Doi voi cat co quan, to chirc thu6c Danh myc nguon nOp km tad 1iu vao 
Lau tiff lich sir Thanh pha, thgc hien nghiem tac viec thu thap, chinh 1, xac dinh 
lai gia tri tai lieu va giao n6p tai lieu km tit có gia tri bao quail vinh vi6n vao Ltru 
tnt lich sir dm Tharth pho theo quy dinh cüa Luat Luu tr.& vá huong dan dm BO 
Nai'vy tai Thong tu sa 16/2014/TT-BNV ngay 20/11/2014. 

- UBND,  cac quan, huyen, thi xa chi dao UBND xä, phuong, thi tran thgc 
hien quail lY he so, tai 1iu hinh thanh trong hoat dOng cüa HDND va UBND 
phuerng, thi tran theo Thong tu so 14/2011/TT-BNV ngay 08/11/2011 dm B6 Ni 
Vu; to chat hoat d6ng kiem tra cher) ding tac van thu, km trCr giau tee xa, phuemg, 

tran; chi dao cac co quan, to chat thu6c cap huyen thuac nguOn n6p luu tai lieu 
yao km frit _Lich sir thgc hien giao n6p tai lieu km trit co:5 gia tri bao quail vinh vien 
Vao Luu hit lich isir Thanh pho theo quy dinh cira phap luat; be tri cong chirc thu6c 
Phong N6i vu dé thgc hien nhiem vu quan nha nu& ve van thu, luu trir; cling 
chat lam van thu, km frit tai Van phong HDND vá UBND quan, huyen, thi xä. 

To (tilde k)2 niem 71 nam ngay truyen thong Nganh Laru trit Viet Nam. 

Thgc hien che d6 bao cao dinh kY hoac dOt xuat ye tong tac van thu, ltru 
trçt 	

ir 
theo 

2. SC't Ned viol 

Trien khai dux hien Ke hoach tong tat van thu, ltru 	nam 2017. TO 
chirc trien khai, hiking an viec thyc hien Quy hoach nganh Van thu, Ltru 
thanh 016 Ha N6i giai don 2017-2020 va tam nhin den nam 2030; 

TO chat nghien dm, hoc tap, trao di kinh nghiem ye clang tac van thu, km 
trü tai m6t so tirih, thank trong ca nugc. 

TO chat tap huan, ph o bin van ban ink bei du'ang nghiep vy, ky Wang 
cho cong chat, vien chirc, nhan vien lam c6ng tac van thu, km 

- 	Tang cuong ding.  tac thanh tra, kiem tra dinh ky va d6t xuat ve cong tac 
van thu, lu-u tra doi vol cac co quan, to chat thu6c Thank phO. 

4.-• • 
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TM. UY BAN NHAN DAN 
KT. onj TJCH 

ne'S• cult 'ITCH 

Chi dao Chi ctsc Van thu - LIM kir thtrc hi'en tat chirc Wang, nhiem vi quan 
nha ntrot ye cong tac van thu, km kir; quasi 1' tai liea Ltru tra lich sir dm Thanh 

pho; ding tac stru tam tai lieu ltru tar qu)i, hiem theo De an caa UBND Thanh pho. 
Chi dao diem viec thkrc hien cac quy dinh caa phap lat ve cling the van 

thu, km lira, tap trung vao cac niai dung: lap Danh mac ha so; lap ha so Gong vi'ec 
va Op km ha so, tai lieu vao Lau tra cor quan. 

1-611g hop bao cao UBND Thanh pike tinh hinh, IC& qua thurc hien Ke 
hoach cong tac van thu, luu tra nam 2017 caa cac co quan, to chat thtkic Thanh 
pho. 

S& Thong tin 'VA Truyen thong 
Huang da-n cat co .quan, to charc thtrc hien ung dung ding nghe thong tin 

trong ding tac van thu, km tra: xay dung phan mem quart 15( van ban den, van ban 
di phtic vg ding tac hoat dieing dm co quan; phan mem quart 1)2 co ser da lieu km 
tar thong nhat, hieu qua, tiet kiem va an tan ve bao mat thong tin tai 1iu luu 

S.& Tai chinh 
uang an cac co quan, ta chirc xay dtmg, tham dinh du toan kinh phi cho 

.cOng tac van thu, km tit theo quy dinh cila Luat Luis tic va•bao cao UBND Thanh 
pho cap kinh phi hang nam theo quy dinh. 

Yeu cau cac co quan, ta chat nghiem tac that hien Ka hoach cong tac van 
thu, 	tra. Trong qua trinh thgchin neu co .phat sinh, vuorng mac phan anh ye 
S& Ni lig (qua Chi cisc Van this - Luu trill de tong hop, bao cao. UBND Thanh 
phe xem xet, giái quyet./. 

Noi nhon: 
BO NOi vy; 
Cyc Van din' va Lyn trit nha nuerc; 

- Chi) tich UBND TP; 
Ca.c PCT UBND TP; 
Cac so, ban, ngatill, cac don vi sr ngIiip TP; 
UBND cac qun, huyOn, thi 
VP UBND TP: CVP, cac PCVP, NC, TEL VX; 
Lulu VT, SNV. 
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